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Unclaimed Property – any financial asset that has been left with a 

“holder” without activity or contact by the rightful owner for a 

specified period of  time

Dormancy Period - the amount of  time a property is inactive while 

in possession of  the holder

Holder - a business or organization in possession of  unclaimed 

property

Owner – the individual to whom the property was originally owed
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Tangible Property – physical property normally turned over from 

safe deposit boxes, police confiscations, or left behind in hospitals or 

nursing homes

Intangible Property – monetary assets such as bank accounts, 

refunds, uncashed checks, securities, and credit balances

Due Diligence – the effort put forth to contact the owner 

or rightful heir of  a property via a letter or email
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www.naupa.org
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Dormancy Periods

For Report Year 2015 

Due: 4/15/2016

Dormancy

Periods Property Types

Transactions Occurring Between These 

Dates Should Appear on the Report

2 years
Wages/Payroll,

Commissions January 1st - December 31st, 2013

3 years
All other 

unclaimed property types January 1st - December 31st, 2012

7 years Money Orders January 1st - December 31st, 2008

15 years Travelers Cheques January 1st - December 31st, 2000
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Internal Policies & Procedures:

Keeping An Eye on Your Ledger
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Parent Company

Subsidiary Subsidiary
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 Set up a liability account for potential 

unclaimed property

 Establish internal controls and assign 

tasks

 Education on Unclaimed Property 

laws
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 Establish a time frame for monitoring 

outstanding checks, including
• Accounts payable

• Payroll

• Commissions

• Vendor Payments

• Refunds/rebates

• Insurance Payments

• Medical benefits

• Stock and dividends

• Expired gift certificates
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 Documentation on outstanding checks

 Record retention policy

 Monitor equity issues

 Perform due diligence
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 Follow Through/Communicate
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Holder Compliance Specialists:  800-379-3999

Vault:  717-705-6682

Securities/Equity Questions:  717-705-8429

www.patreasury.gov

Commonwealth of  Pennsylvania

Bureau of  Unclaimed Property

P.O. Box 783473

Philadelphia, PA 19178-3473

report@patreasury.gov
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