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Unclaimed Property Compliance

Unclaimed Property — any financial asset that has been left with a
“holder” without activity or contact by the rightful owner for a

AT property
; A,
Owner — the individual to whom the property was originally owed
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Unclaimed Property Compliance

Tangible Property — physical property normally turned over from
safe deposit boxes, police confiscations, or left behind in hospitals or
& nursing homes

Intangible Property — monetary assets such as bank accounts, /
&

refunds, uncashed checks, securities, and credit balances S

¢

Due Diligence — the effort put forth to contact the owner
‘ or rightful heir of a property via a letter or email
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Unclaimed Property Compliance
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claimed Property Compliance

¥ patreasury.gov

Unclaimed Property
Holder Compliance

% Changas Important to Holders of Unclaimed Property

Voluntary Disclosure Agreement

The Bureau of Uncisimed Property encourages businesses to vokrarly comply with Pervsyivaria's Unclamed Praperty
Law by filing a report annually by Apel 15, For businesses that have never fied a report or may have overooked certain
peoperty types, and woukd ke to come into compliance. Treasury offers a Voluntary Disclosure Agreement 1o bring
comparies upto-dte wih ther annual fing whi receing a maver of penalies and iferest.Please nots, hs agesment
st be signed by the business' corporate offcer and approved by Treasury pricr 1o fling tha faport. This agraemant fsnot
pesded fiing a negativa repert

% Voluntary Disclosure Agresment

Extension Form Pnone: 1.
1 in the course of compiling you annual report of unclaimad property you find that you vl not be able to get your report Emak rep
rishod n e for the Aprl 12 deadioe you can request an extensicn

~— A

Early Remittance Form

Vihat do you need fo do when you have prapery that has ot yatreached the dormancy perod and you'd fike o roport
a2 Youll nead to complete the Eary Remitance Request form. Plassa be aware hat property must bs at Isast a yoar
ld beose eary romittance wil be sggraved Also, temembes our dormancy pariod for the majory of unclaimed prcpery is
ot years, o e, 50 this ay affect yourneed for eady rnitane

% Eary Remitiance Request
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Unclaimed Property Compliance

TREASURY

UNCLATMED PR

Voluntary Disclosure Agreement
or
Reporting Unclamed Properry

Unclaumed Propenty
nPs §111a seq. anMM-‘ yeas by
Aprl 1S fers 10 any perscn, busmess, of crganization at s i possession of
uxhnnedpmprny The DAUPA providcsfox ey dactancy pesiod for o sty o
‘peopenty types befote such property A three-yeas ke is

two years. A full st of
property fypes and theis auvaew s available on Treasury's website 3 Wi patreasury.gov

Nty Congliange Program 3 older
sign the Vol Aeccat (VDA) 3od meet the o
/wua/mj
unclamed ropenty that was e 30 payable 3 prio Yeat

o Holderis y audit or y y forp
unclasmed pioperty reporting. 4

« Holder Treasuey's Compliance
Review Pogras i e it 10 yeae Tt proviem v f h popery ype B s o
‘assocated with 3 merger acquisttson of 3 BEW COmPARY.

holder Treasnry has

provided a formal, for Voluntary Compliance
Program.
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Unclaimed Property Compliance

TREASERY

To be considered for admittance into the Voluntary Compliance Program. a holder must complete and
sign the Voluntary Disclosure Agreement (VDA) and meet the following criteria prior to filing a
report:

mmm) » Holder is voluntarily coming forward because of identified non-reporting or underreporting of
unclaimed property that was due and payable in a prior year.

» Holder is currently not under audit or self-audit by Pennsylvania Treasury for past due
unclaimed property reporting. and

* Holder has not been granted voluntary compliance or participated in Treasury's Compliance
Review Program in the past 10 years. This provision is waived if the property type is new or
associated with a merger/acquisition of a new company.

Pigelats
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Unclaimed Property Compliance

Dormancy Periods
For Report Year 2015
Due: 4/15/2016

Dormancy ransactions Occurting Between These
Periods Property Types ! Dates Should Appear on the Report
Wages/Payroll,
2 years Commissions January 1st - December 31st, 2013
All other
3 years unclaimed property types January 1st - December 31st, 2012
7 years Money Orders January 1st - December 31st, 2008
15 years Travelers Cheques January 1st - December 31st, 2000
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Unclaimed Property Compliance

TREASURY

To be considered for admittance into the Voluntary Compliance Program. a holder must complete and
sign the Voluntary Disclosure Agreement (VDA) and meet the following criteria prior to filing a
report:

mmm) » Holder is voluntarily coming forward because of identified non-reporting or underreporting of
unclaimed property that was due and payable in a prior year.

mem) + Holder is currently not under audit or self-audit by Pennsylvania Treasury for past due
unclaimed property reporting. and

mmm) * Holder has not been granted voluntary compliance or participated in Treasury s Compliance
Review Program in the past 10 years. This provision is waived if the property type is new or
associated with a merger/acquisition of a new company.

Pigelats
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Unclaimed Property Compliance

Voluntary Disclosure Agreement

Reporting Unclaimed Propery

ding o the eaneytania Disposiion of Abandooed ed Unclamed Propety Act (DAUPA)

e dotdr et 10 my person, busmess, or wpm:hmmlnmp«mnmel
lnhm:rdprowm The DAUPA proades fr 3 thoee: yeardorancy period forthe ity of

**Please note that a holder report and remittance must not be submitted until after Treasury has
provided a formal, signed approval as recognition for admittance into the Veluntary Compliance
Program.

M e mrtm grmkd\ommar\ ‘compliance o paricipated in Treasuey s(omvhm((

Maociited ik 3 sexgacapiasion of s company,

**Please note that a holder report and remisiance must not be submitted unt! after Treasury has
provided a formal, signed approval as recognition for admitiance into the Voluntary Compliance

Page 1 of4
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Unclaimed Property Compliance

Holder hereby agrees:

 Toseponall past
Dooks and records fo the last fen years. Al curratty due aclsimed property preepog o
25 2n anzual filing o6 3 separate report

To dusclose al subsidianes of related entities. meloding Empioves Tax ldeatification Number
(EDN), state of dornicle. 3nd state of incorporation. tacluding the corporate sticture of the
bolder  Justification mest be provided for the omission of subsidianes of related entities fom
snclusion 1n the audst procedures and corresponding remutzace of aclumed property

* Todisclose in writing, a summary incloding the corporate history, audit and compliance
history. the scope of the feview (property types 2ad yeass involved). analysis. findings. and
conchuons Where spphicabe. exkibits om e sy 2 Stumaton lechaiques 1ed

peope

o To disclose any methods of due diligence performed i connection with this Voluatary
Disclosure Agreemsent as well as any due diligence procedures used during the period usider
seview, Noe. o amcnity sekingparicipaion i this propam where he remince s 0
excess of $300,000. de dilig be performed. Such d butis
ot imited 10, the following. use of 3 party database search fims 10 locate Jost owners,
mailings (certified or otberwise), electronic correspondence, efc

To provide an assertion 2 10 the complet the secords provided and reason for
mussiag uaavailable secords.

To file 2 report within ninety (%0) days of the executioa of this agreemeat directly with the
Treasury Department. Any use of a third party to gatber secosds or file 2 teport will be dose 3t
the cxpense o he ol The et be ld i the NAUPA I frtusingaproves

electronsc sepor ‘with the reported s tully reconciling 1f
known, the report must conta the name. fast hmm addsess Social Securty pomber and any

otber 1 available and e
accoust.

To be fully complant with the Peansylvania Unclaimed Property Act from this point forward
Thisinchudes. bt is not imited fo, performing an 2nsual review of all inaacial records for
abadooed nd fling 3 compl proper
report by Apal 15%, each yeas (fling sstruchons and softwase e available at

W patreasury.gov)

Page2of4
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Unclaimed Property Compliance

Holder bereby agrees:

« Toseportal
books and m.a. for he s b yean AR caretly e waclatmed evperty et be reied

Holder hereby agrees:

mmm) « To report all past due unclaimed property identified through a complete examination of its
books and records for the last ten years. All currently due unclaimed property must be remitted
as an anmual filing on a separate report.

mem) * To disclose all subsidiaries or related entities. mcluding Fmployer/Tax Identification Number
(EIN). state of domucile, and state of incorporation, including the corporate structure of the
holder. Justification must be provided for the omission of subsidiaries or related enfities from
inclusion in the audit procedures and corresponding remittance of unclaimed property.

mem) * To disclose in writing. a summary including the corporate history. audit and compliance
history, the scope of the review (property types and years invelved), analysis, findings. and
conclusions. Where applicable. exhibits from the analysis and estimation techniques used in
the determination of reportable property should also be submitted.

Page2of4
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Unclaimed Property Compliance

Holder hereby agrees:

 Toseponall past o i of its
books and records for the last ten years All cusrently due usclaimed propesty must be emuutied
25 2n anzual filing o8 3 separate 1

 Todssclose all subsidianes of selated eatities. meloding Employes Tax Ideatification Number
(EIN). state of domicile. a0d state of incorporation, inchuding the corporate stucture of the
bolder  Justification must be provided for the omission of subsidianes of related extities from
ch of

+ Todisclose in wriing, 2 summary including the corporate history, audit and compliance

mmm) + To disclose any methods of due diligence performed in connection with this Voluntary
Disclosure Agreement as well as any due diligence procedures used during the period under
review. Note, for an entity seeking parficipation in this program where the remittance is in
excess of $500.000. due diligence must be performed. Such due diligence may include. but is
not limited to, the following: use of 3* party database search firms to locate lost owners,
mailings (certified or otherwise), electronic correspondence, efc.

smm) « To provide an assertion as to the completeness of the records provided and reason for
missing/unavailable records.

reporr oy prT rmm
WWW patreasury.gov)
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Unclaimed Property Compliance

Holder bereby agrees:

« Toseportall pas o ofits
books and records fo the st ten years. All currestly due sl auzued property st b tesutied
25 2n ausual fling oo 3 separate sepor

40 To file a report within ninety (90) days of the execufion of this agreement directly with the
Treasury Department. Any use of a third party to gather records or file a report will be done at
the expense of the holder. The report must be filed in the NAUPA II format using approved
electronic reporting software. with the reported and remitted amount fully reconciling. If
known, the report must contain the name, last known address, Social Security number and any
other account information that 1s available and useful in determining rightful ownership of the
account.

m) ¢+ To be fully compliant with the Pennsylvania Unclaimed Property Act from this point forward.
This includes, but is not limited to, performing an annual review of all financial records for
abandoned and unclaimed accounts and filing a complete and accurate unclaimed property
report by April 15, each vear (filing instructions and software are available at
WIWW.PAreasury.gov).

Page2of4
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Unclaimed Property Compliance

Treasury Department hereby agrees:
o waive all applicable penalties and interest, 25 permuiied under § 1301 24 2nd 1301 25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
temms of this agreemest

o relieve the holder of liability from claizs on the property upon payment 2nd delivery of the
property according to § 1301. 14 of the PA Unclaimed Propesty Law.

. T

o of this " and anly disclose such information if
compelied 1o do 50 by request under the Pennsylvania Right to Know Law.

Under this agreement

. the right to conduct f the holder regardiess of its admittance
iato the program  Treasury recogaizes, however, that the holder has come forward on 3
‘oluntary basis to comne into compliance with the unclaimed property, and will take this action
into consideration when considering an examination of the holder s books and records

 If any of the representations made by the holder in the agreement are fakse of susleading the
agreemment becones null and voad and the bolder becomes subject 10 peralties and mlerest fom
the time the property should have been reported, as permitted @ § 1301 14 of the PA-
Unclaimed Property Law

Signatures

- -

Execufive Oficer for Holder PerneyToarmia Treasry Deparment
Printed Name: Printed Name:

Tide: Title:

Date: Dace:

Page 3of 4
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Unclaimed Property Compliance

Treasury Department hereby agrees:

« To waive all applicable penalties and interest, 35 permuited under § 1301 24 and 1301 25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement.

o relieve the holder of liability from claims on the property upon payment and delivery of the
3 1301 14 of he PA Unclaimed s

Treasury Department hereby agrees:

To waive all applicable penalties and interest. as permitted under § 1301.24 and 1301.25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement.

To relieve the holder of liability from claims on the property upon payvment and delivery of the
property according to § 1301.14 of the PA Unclaimed Property Law.

To maintain confidentiality of this voluntary agreement and only disclose such information if
compelled to do so by request under the Pennsylvania Right to Know Law.

’

Date: Dace:

Page Jof 4
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Unclaimed Property Compliance

Treasury Department hereby agrees
© Towaive all applicable penalties and interest, 25 permsitied under § 1301 24 and 1301 25 of the
PA Unclaimed Property Law, for the reported property, if the property is reported within the
terms of this agreement

[——————a_ To relieve the holder of liabiliv from ck the proper and deliverv of the

Executive Qfficer for Holder Pennsylvania Treasury Department

Printed Name: Printed Name:

Title: Title:

Date: Date:

Page 3of 4
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Unclaimed Property Compliance

Preliminary Report Information

‘Holder Address
State of Incorporation

‘Holder Subsidiaries and Related Entities
ations and.

Initial Property Types to be Reviewed:
sevmmples e, creir haiances, refnds rebaer,
szcrom e, cerfsies, accouet pn o
Commisions, b, s roceeds, el fens, e

Col

‘Holger Contact Nase
Contact Phone Nusiber )
Contact E-mmail Address _

Lailing Address

Remarks Comments

I applicabe..

‘Holder Regresearative
Represeatative Centict Nome

ve Contact Informi
fe-ma, adress, otc )

Mailing Information

Anention. Halder Comspliance
FRoom G-13 Finance Building
‘Hamsbarg. PA 17120

O by e-mail bo: report@patreasury.gov (praferred method of carrespondenca)

Pagedofd
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Unclaimed Property Compliance

Preliminary Report I

Preliminary Report Information

EIN:
Holder Address:
State of Incorporation:

Holder Subsidianes and Related Entities:

(Tnclude EIN's, locations, and states of

incorporation if different from parent company —
please attach a list if additional space is required)

Initial Property Types to be Reviewed:

(examples: wages, credit balanees, refiunds/rebates,
escrow accounts, gift certificates, accounts payable,
commissions, bonds, stock proceeds, tangible items, etc )

Pagedof4
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Unclaimed Property Compliance

Preliminary Repori I

Contact Information
Holder Contact Name:
Contact Phone Number: | )
Contact E-mail Address:
Contact Mailing Address:

Remarks/Comments:

If applicable. ..

Holder Representative:
Representative Contact Name:
Representative Contact Information:
(e-mail, address, etc.)

Pagedofd
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Unclaimed Property Compliance

Preliminary Report Informaion

HnmarN:me

}lnlh Addies
‘State of Iacorporation

Mailing Information
Treasury Department
Bureau of Audits and Enforcement
Attention: Holder Compliance
Foom G-13 Finance Building
Harrisburg, PA 17120

Or by e-mail to: report@patreasury.gov (preferred method of correspondence)

Tre:

‘Bureau of Audits 284 Enforcensent
Aftention. Holder Compliance
Room G-13 Finance Building
Humisburg. PA 17120

Or by ema to: report v Z

Pagedofd
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Unclaimed Property Compliance

¥ patreasury.gov

| Unclaimed Property

il Holder Compliance

| % Changes important 1o Holders of Unclaimed Property

Voluntary Disclosure Agreement

The B of Unied Ppeey ecraes b/msssss to vokutarily comply with Pennsyvaria’s Unclaimed Propsrty
Law by flng a report annualy by Agel 15 t have never fied a report of may have overooked cedin
pes. and wouk ke to come into c offrs 3 Vohntary Disclosure Agreemeet 1o bing
up-todate with ther annual fling whi f penaties and interest. Please not, this agresment
gadby he bsioss s e d asury pie 1o fing the feport. Ths agraemand f nol
Peeded ¥ fing a negative repert

Resources

% Voluntary Disclossre Agreement
Questions?

Extension Form Phone: 1

i the course of compitg yous annual repert of unclaimed proparty you f
Frished in me forthe Aged 152 deadine. you can reques! an extension

you vl not bo able 1o get your report Emalt rop

e M.

Early Remmance Form

-y period and you'd e o report
al geopesty f loast & yoar
m— fod ot the majdy of exciined opaty

fy b
ow thres years, nct five, 50 this may affect your need for eady remitance

% Early Remistance Request
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Unclaimed Property Compliance

TREASURY
EARLY REMITTANCE REQUEST
Pleace subimit the following:

Wihkatfype of peoperty (i) ase you requesiing fo be subssited easly?
(P4 Traasury il not aceept securises befors the and of the thrwe yoar dormancy parsod)

What

¢ b of the propanyien?.

Has any due culigence been performed o
Thoes the proper

Reason far Regquest

Is your companyiorganizatien dissalving? [ 1yes [ no

Holder Name: _

Coatact Nume. __ Tite: _

Telephoue Number Eail
Mailing Address:

- e
Siguature Date of Request.

Please Naw. Thi request muzt be opproved priar to zubmitang the holder report.

Reserved for use of PA Tressury

g Kl ot e, i i ey, e

DJeany remimance DENED - Reason

cess 10 eport@patressury.goe

THE PENNSYLVANIA TREASURY DEPARTMENT
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Unclaimed Property Compliance

EARLY REMITTANCE REQUEST

Please submit the following:

mmmp What type of property(ies) are you requesting to be submitted early?
(P4 Treasury will not accept securities before the end of the three year dormancy period)

mmm) What is the age of the property(ies)?

) i any due diligence been performed on the property(ies)? a yes P

) Does the property(ies) have names and addresses associated withit? [lyes [Ino
mmm) Eeason for Request:

M) s your company/organization dissolving?

D‘FES DDD
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Unclaimed Property Compliance

EARLY REMITTANCE REQUEST

Please subimit the following:

Wihkatfype of peoperty (i) ase you requesiing fo be subssited easly?
(P4 Traasiry wall not aceep ez bagors the dn of th thrve yuar dermancy pertod)

Holder Name:

Contact Name: Title:

Telephone Number: Email:

Mailing Address:

Signature: Date of Request:

Please Note-This request must be approved prior to submitting the holder report.

i i o P

THE PENNSYLVANIA TREASURY DEPARTMENT
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Unclaimed Property Compliance

|
TREASURY
EARLY REMITTANCE REQUEST
Pl i e ol

What type of property(ies) are you requesting to be rubssined easly?
® ury vl met acept sacuriies before ihe and of the three year dormancy pertod

What i the age of e propertylies)”.

Has any due diligence been performed on the propemytien? [ yes [lno

Dot the propery e hve sasos and adveses socined with i? Cyes oo

Reason for Request:

1t your compamyiorganizsiion dissolving?  (yes (oo
Haldes Name: _

Contact Name: __ Tie: _
Telephane Nuber Emal

Mailing Address

Sipnsmure Date of Request

Please Note-This roguect s : the holder repors.

Reserved for use of PA Tressury.

I auabeating s resuast s conaidsend ameng <isar Shings Semeingss o e raguest, i g Pstery e

O] €arly Remimance APPAONED [ earty Remimance DENIED - Reasan

TR —
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claimed Property Compliance

¥ patreasury.gov

? Unclaimed Property

Holder Compliance

% Changas Important to Holders of Unclaimed Property

Voluntary Disclosure Agreement

The Bureau of Uncisimed Property encourages businesses to vokrarly comply with Pervsyivaria's Unclamed Praperty
Law by filing a report annually by Apel 15, For businesses that hava never fisd a report or may have overooked certain
propery ypes. and wouk ke to come into complance. Treasury ofes a Vokntary Disclosure Agreement 1o bring
companies ug-to-dste with ther annual filng whie receiing a maiver of panaties and ntersst. Please nats. s agrssment
must be signad by the business' corpeeae oficer and approved by Treasury pice to fling the tpart This agrsement s nol
pesded fiing a negativa repert

2 Voluntary Disclosure Agreement

Extension Form

1 n the course of compitg yous annual report of unclaimed proparty you find that you vl not be able 1o get your raport
Frished in e forthe Aged 152h deadine. you can reques! an extension

2 Extension Raquess

Early Remittance Form
Vihat do you need fo do when you have prapery that has ot yatreached the dormancy perod and you'd fike o roport

sy You'l need to completethe Eary Renitance Request form Plassa bo aware thal gropey must be atleast a yewr
ld beose eary romittance wil be sggraved Also, temembes our dormancy pariod for the majory of unclaimed prcpery is
o v years, ot five, 5o tis may affect your e for ey remitta

% Early Remittance Request
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Unclaimed Property Compliance

TREASURY

UNCLATMED PROPERTY
EXTENSION REQUEST
Plaase Note-This requert minst be approved priar to submirsing he kolder repart

We are applving fo thi extension based o8 the reasen) below:
Check poovide s brif el :

bo granied for

Besrgasizaton Merger Nem Syem
] Persouse Clanges L] Sysiem Problems.

Toansfer Agean Chanse Other

Explasation requived)

AddSonsl Time Requested: 130dsys ] 60 days

Hebder Name

N

Conacs Name Tite

Telphame Neaher Emal

Maing Address

Sigpanae: T Date of Request

Please Nota - f exesion it grassed. holder ageoes 1o be illy compliam with Pessrylvania's Usclaised Property L
om i poiat forward Thss imclndes. bt s 0t bt g 2 22l revie of all Ensmcal secords ox
abandoned smd unclimed acscusts s Elng 3 complee and acoursie woclasmed propesty tepertoa Apel 190 exch year

Reserved for use of PA Tressury

7 ecanang s e, we coniseres, among. e erimary prevous
i sua e
[mIB————y [ [S— [—r——
ome

Complance,
Room 6-13 Fimance b Harrsbog P4 17130
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Unclaimed Property Compliance

TREASURY

Please Note-This request must be approved prier to submitting the helder report.

We are applying for this extension based on the reason(s) below:
Check as appropriate and provide a brief explanation. Extensions will not be granted for two consecutive years.

a FeorgamzationMerger [ New System
[ Personnel Changes O System Problems
0 Transfer Agent Change [ Other

Explanation (required):

Additional Time Requested: 30 days [Ia0 days

Resorved for use of PA Treasury

meliness ofthe reques, previous hing isior, prevous

. Harrsburg, P4 17130

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

v
TREASURY

EXTENSION REQUEST

Plaae Note. i regmest s be appeevedpia o subwining he hlde eport
Holder Name:

EIN

Contact Name: Title:

Telephone Number: Email:

Mailing Address:

Signature: Date of Request:

Please Note - If extension is granted. holder agrees to be fully compliant with Pennsylvania’s Unclaimed Property Law
from this point forward. This includes. but is not limited to. performing an annual review of all financial records for
abandoned and unclaimed accounts and filing a complete and accurate unclaimed property report on April 15th each year.

. Harrisburg, P4 17130

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

LA
TREAIEY

EXTENSION REQUEST

e prip fo submitiing e holder report.

Addinal Time Requessed: 130dsys (60 d
Helder Name

Y

Contact Nome. Tite
Telphane Noambe Emal
Maiing Addres

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

Internal Policies & Procedures:

Keeping An Eye on Your Ledger

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

PENNSYLVANIA

) 3 TREASURY

Earn. Learn. Invest

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

Parent Company

Subsidiary Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

PENNSYLVANIA

—) ‘ﬂ TREASURY

Earn. Learn. Invest

Parent Company

Subsidiary Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

{0 TREASURY
— Earn, Learn. Invest

Parent Company

Subsidiary Subsidiary

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

v’ Set up a liability account for potential
unclaimed property

v’ Establish internal controls and assign
tasks

v" Education on Unclaimed Property
laws

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

v Establish a time frame for monitoring

outstanding checks, including
* Accounts payable
* Payroll
* Commissions
* Vendor Payments
* Refunds/rebates
* Insurance Payments
* Medical benefits
* Stock and dividends
* Expired gift certificates

v’ THE PENNSYLVANIA TREASURY DEPARTMENT
% TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

v Documentation on outstanding checks
v" Record retention policy
v" Monitor equity issues

v' Perform due diligence

THE PENNSYLVANIA TREASURY DEPARTMENT
TIMOTHY A. REESE, STATE TREASURER

Unclaimed Property Compliance

v Follow Through/Communicate

| ey

&f ’ 1.’!.’.“!.‘@

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER
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Unclaimed Property Compliance

Holder Compliance Specialists: 800-379-3999
Vault: 717-705-6682
Securities/Equity Questions: 717-705-8429

WWwWWw.patreasury.gov

!

Commonwealth of Pennsylvania
Bureau of Unclaimed Property
P.O. Box 783473
Philadelphia, PA 19178-3473

THE PENNSYLVANIA TREASURY DEPARTMENT
b TIMOTHY A. REESE, STATE TREASURER

report@patreasury.gov
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