
Communications Specialists II. 

The Pennsylvania Treasury is an independent department of state government led by the 
state treasurer, who is elected every four years. The department's primary duty is to 
safeguard and manage the state's public funds. It invests state money to generate income 
on behalf of the citizens of Pennsylvania, reviews and processes payments for state 
government agencies, and administers several programs related to state finances, among 
them the Unclaimed Property Program, the PA 529 College Savings Program, and others. 

The Communications Specialists professional communications/public relations work 
reporting to the Director of Communications. This position is responsible for assisting in 
all media relations, public information and external community relations functions in the 
Treasury department characterized by significant public visibility and impact and 
considerable public sensitivity to program activities. An employee in this class is 
responsible for planning, organizing, and developing the internal and external 
communications, media relations, public information, and and promotional functions for 
the communications functions in Treasury. 

This position has a high degree of public visibility, and complex and sensitive liaison 
involvements with public or private entities and other state agencies and branches of 
government. 

Work involves participating in the preparation and transmittal of all communications and 
public relations activities related to the accomplishments of the department. Work also 
involves providing advisory and consultative services on public relations matters as well 
as representing the agency officials as the official spokesman for the department. 

In addition to personally providing speaking, press conference or media interview 
presentations, liaison and other public contact services, the employee may participate in 
the writing of speeches and other public presentations for the Treasurer and top 
departmental officials. 

Work is under the general direction of the Director of Communications, who evaluates 
work for timeliness, responsiveness, and effectiveness of results. 

REQUIRED KNOWLEDGES, SKILLS, AND ABILITIES: Knowledge of principles 
and methods of planning and directing a moderately large-scale communications program 
including public relations and social media Knowledge of all media used in 
communications, social media, public relations, and financial education Knowledge of 
principles and practices of governmental organization and administration, and liaison 
requirements. 

Expert level skill in writing and editing various forms of informational educational 
material. 
Ability to develop various forms of informational materials and to utilize diverse media 
in the presentation of such materials. 
Ability to discern, select, and utilize newsworthy materials. 
Ability to supervise the work of a small professional and technical staff and to provide 
advisory and consultative services to departmental officials in public relations matters. 
Ability to plan and conduct a moderately large-scale departmental communications, 



public relations and public educations program. 
Ability to establish and maintain effective working relationships with departmental and 
mass media officials; representatives of other departments, agencies, governmental 
branches; and other organizations, groups, and individuals. 
Ability to analyze and evaluate the public relations impact of departmental programs and 
policies and the effectiveness of various public relations and communications media and 
methods, and to project public reaction with reasonable accuracy. 
Ability to express ideas clearly and concisely, orally and in writing, and to speak 
effectively before large groups. 

MINIMUM EXPERIENCE AND TRAINING: Five years of professional experience 
in the field of communications/public relations, including three years in a responsible 
administrative or supervisory capacity; and a bachelor's degree with major course work in 
public relations, communications, political or social science, or closely related fields; 

Required education: Bachelor's Degree 

Local candidates only: Harrisburg, PA 17120 

Qualified applicants interested in this position, must submit your resume along with 
writing samples and salary requirements. 

Pa Treasury is an EOE. 
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	VACANCY EXISTS AS DETAILED BELOW

