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Introduction

The contracts search function enables you to locate contract summaries, contracts, and other
documents (such as purchase orders and amendments) in the Pennsylvania Contracts e-Library

The search function can be found by clicking the “Search for Public Contracts” link on the Welcome
page.

Search Contracts

Clicking on the “Search for Public Contracts” link will bring up the “Contract Search” page

(Fig.1). Documents may then be retrieved using either the “Keyword(s)” search feature or by using
the “Search Using Other Terms” feature. The “Keyword(s)” feature and the “Search Using Other
Terms” features cannot both be used for the same search at this time. The search function will be
enhanced in the future to allow keywords and other terms to be used in combination on searches,
allowing users to refine their requests in order to better identify the contracts they are interested in
reviewing.

Figure 1: Contract Search Page

Contract Search Help

Search Using Keyword(s)

Step 1 - Enter specific contract keyword(s) Search

Search Using Other Terms
Contracting Party(s) Agency

B _search All Agencies— B

Amount of Contract ($) Contract Number

Date Range
Execution Date

from j to j or within last days

Begin Date

from -_Jﬂ to -_;'j or within last days

End Date

from -_ﬁ to -_ﬁ or within last days

Subject Matter Contains

Reset Search
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Keyword(s) Search

You can enter one or more words into the “Keywords” textbox (Fig. 2) to search for contracts. Words
that are likely to appear in desired contracts or words that otherwise describe the goods or services to
be provided through those contracts are likely to be the most successful as keywords.

You also have several options to further refine the keyword search request and increase the likelihood
of a helpful result. Generally, all the words you put in the query will be used. There are some
exceptions. Words that are commonly used, like “the”, “a”, “for” are usually ignored. You can also
utilize any of the features below:

PHRASE SEARCH (“”)
By putting double quotes around a set of words, you are telling the search engine to consider the exact words
in that exact order without any change. For example, a search for “KORYAK Consulting” (with quotes) will
bring in all pages containing that phrase but won’t bring in documents that may have “KORYAK, a consulting
company from Pittsburgh”.

TERMS YOU WANT TO EXCLUDE (-)
Attaching a minus sign immediately before a word indicates that you do not want pages that contain this word
to appear in your results. The minus sign should appear immediately before the word and should be preceded
with a space. For example, anti-virus -software will search for the words “anti-virus” but exclude references to
software. You can exclude as many words as you want by using the - sign in front of each of them.

FILL IN THE BLANKS (%)
The *, or wildcard, is a little-known feature that can be very powerful. If you include * within a query, it tells
the search engine to try to treat the star as a placeholder for any unknown term(s) and then find the best
matches. For example, the search maintain * standards will bring in documents that may have “maintain the
highest standards” or “maintain the lowest standards” or “maintain no standards”. Note that the * operator
works only on whole words, not parts of words.

SEARCH EXACTLY AS IS (+)
The search engine employs synonyms automatically, so that it finds pages that mention, for example, childcare
for the query child care, or Pennsylvania history for the query pa history. But sometimes the search engine
helps out a little too much and gives you a synonym when you don’t really want it. By attaching a + immediately
before aword (remember, don’t add a space after the +), you are telling the search engine to match that word
precisely as you typed it. Putting double quotes around the word will do the same thing.

THE OR OPERATOR
The search engine’s default behavior is to consider all the words in a search. If you want to specifically allow
either one of several words, you can use the OR operator (note that you have to type ‘OR’in ALL CAPS). For
example, Department of Treasury 2004 OR 2005 will give you results about either one of these years, whereas
Department of Treasury 2004 2005 (without the OR) will show pages that include both years on the same
page. The symbol | can be substituted for OR. (The AND operator, by the way, is the default, so it is not needed.)

Figure 2: Keyword Search

Search Using Keyword(s)

Step 1 - Enter specific contract keyword(s) Search
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Search Using Other Terms

The “Search Using Other Terms” features (Fig. 3) give you additional search capability by focusing
on certain specific aspects of contracts. The “Contracting Party(s),” “Agency,” “Amount of Contract,”
“Contract Number” and “Date Range” features may be used individually or in any combination to

locate contracts. The more options chosen, the more refined the search will be.

“Contracting Party(s),” “Agency” and “Amount of Contract ” features provide drop-down lists.

These lists present all of the contracting parties, all of the agencies, and a set of ranges for contract
amounts that are in the Contracts e-Library. Only one term may be selected from each of these lists.
“Date Ranges” or searches “within last x days” are available for all three kinds of date information
(execution date, begin date and end date) that agencies provide when they file contracts with the
Treasury Department. You can enter dates either manually or by selecting them using the Calendar
option. Note, however, that some contracts may not contain begin dates or end dates and therefore
cannot be searched for using these terms. “Contract Number” is a textbox in which specific text must
be entered. (An expanded description for each of these options is provided below.)

Clicking on the “Search” button initiates the search function. Clicking on “Reset” will delete all
entries, allowing the user to enter terms for a new or edited search.

Figure 3: “Search Using Other Terms” Options

Search Using Other Terms

Contracting Party(s) Agency

E* —Search All Agencies— E‘

Amount of Contract ($) Contract Number

Date Range
Execution Date

from ;‘j to ;ﬂ or within last days

Begin Date

from -:j to -:j or within last days

End Date

from -_ﬁ to -_ﬂ or within last days

Subject Matter Contains

Reset Search
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Search by Contracting Party(s) and/or Agency

These two search features (Fig. 4) offer dropdown lists of all agencies and contracting parties in the

e-Library. You may search for only one agency and/or one contracting party at a time.

Figure 4: Search Close-up

Search Using Other Terms

Contracting Party(s)

=

Agency
—Search All Agencies— E‘

Clicking on either of the drop-down arrows will provide an alphabetical listing of all entries available

to search (Fig 5.). When you begin to type the name of a specific agency or contracting party, the

textbox will auto-fill with any matches it finds within the lists. In the example shown, typing in the
letter “J” in the Agency textbox brings up the list of all agencies who have submitted contracts and

whose name begins with the letter “J.”

Figures 5: Auto-Fill Example

Search Using Other Terms
Contracting Party(s)

2

Amount of Contract ($)

=

Date Range
Execution Date

from At EH or within last days

-)

Agency
Joint Conservation CommiﬂeeF‘

Joint Conservation Committee

Joint State Government
Commission

Juvenile Court Judges'
Commission

Kutztown University

Legislative Budget and -

Search by Amount of Contract ($)

The “Amount of Contract ($)” search feature (Fig. 6) is also a textbox that provides a drop-down

list, in this instance with contract dollar value ranges. You may only select one range at a time for a

search. The available ranges are shown in the example.

Figure 6: Amount of Contract ($) close-up

Amount of Contract (%)

-

0-850,000

$50,001-$100,000

$100,001-$500,000 B o within bost
$500,001-$1,000,000

$1,000,001+

days

Contract Number
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Search by Contract Number

The “Search by Contract Number” feature (Fig. 7) can be used to locate a contract with the exact
contract number that has been entered in this textbox. After the number is entered, clicking on

the search button will retrieve only the specified contract. It is important to note that there is no
universal numbering system for Commonwealth contracts utilized by agencies whose contracts are
available from the Contracts e-Library. Thus, it is very possible that different contracts, entered into
by different agencies, can bear the same number. Users can avoid having to review search results
that contain multiple contracts from different agencies with the same number by using both the
“Contract Number” and “Agency” search features when possible to narrow the search results.

Figure 7: Contract Number close-up

Search Using Other Terms

Contracting Party(s) Agency
E‘ --Search All Agencies—- E'
Amount of Contract ($) Contract Number

] =)

Search by Date Range

The date ranges or searches “within last x days” (Fig. 8) are available for all three kinds of contract
date searches that can be performed (Execution Date, Begin Date or End Date). As with searches
employing other contract terms, users can combine any of the three date ranges to narrow their
searches.

Figure 8: Date Range Search

Date Range

Execution Date

from j to or within last days
Begin Date

from j to or within last days
End Date

from ] to or within last days
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You may enter dates manually using either standard date format (mm/dd/yy or mm/dd/yyyy) (Fig. 9).
Using the Date Range feature will only retrieve documents that fall within the specified date range(s).

Figure 9: Search by Execution Date example

Date Range

Execution Date

from [10/21/2011 ] to [10/21/2014 ] or within last days
L) L)

Begin Date

from j to or within last days

End Date

from _:3 to or within last days

You can also enter dates using the Calendar box shown to the right of each date’s textbox (Fig. 10).
Clicking on any date on the calendar popup will place that date in the selected textbox.

Figure 10: Execution Date Search with calendar popup

Date Range
Execution Date

from _:j to
| « < May2015 > »
‘ SMTWTEFES
Begiqg 1 2
fom 19 3 4 56 7 89
2010 111213141516
2117181920 21 22 23
End 22 24 25 26 27 28 29 30

23 31
from EEH w

or within last days

or within last days

or within last days
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Documents may also be searched using the “within the last x days” feature (Fig. 11). Entering an

amount in this box will retrieve documents with dates that fall within this range. Again, after filling in

the desired information, clicking on the “Search” button will initiate the search function.

Figure 11: Execution Date Search “within last x days” close-up

Date Range
Execution Date

from to

or within last 25

Il

days

Contract Search Results

Results from either a “Keyword” search or a “Search Using Other Terms” will provide the “Contract
Number,” “Agency,” and a brief description of the subject matter of all contracts fitting the search
terms (Fig.12) Clicking on either the “Contract Number” or the “View” button on the “Contracts
Search Results” page for a specific document will bring up the full “Contract Summary” related to the

contract provided to the Treasury Department by the agency.

Figure 12: Example of Search Results

Contract Search Results

Help

Back to Search

genc

This Standard PO requires that AT&T provide
SERVICES-OTHER PROFESSIONAL

This Standard PO requires that HEWLETT-PACKARD
CORPORATION provide computers

This Standard PO requires that SAGE CORPORATION
provide SERVICES-OTHER PROFESSIONAL

This Senice Purchase requires that CATAWESE COACH
LINES INC provide SERVICES-OTHER PROFESSIONAL

This Senvice Purchase requires that EMERSON NETWORK
4000039905 POWER LIEBERT provide SERVICES-OTHER EQUIPMENT
REFAIR

This Senvice Purchase requires that BLOOM GLASS &
WIRROR INC. provide SERVICES-JANITORIAL

This Standard PO requires that DEPT. OF
ENVIRONMENTAL PROTECTION provide FEES_PERMITS

This Standard PO requires that HEWLETT-PACKARD
CORPORATION provide computers

This Standard PO requires that HEWLETT-PACKARD
CORPORATION provide computers

This Standard PO requires that HEWLETT-PACKARD
CORPORATION provide computers

4500461645 This Standard PO requires that HEWLETT-PACKARD
= = CORPORATION provide computers

4500451355 This Standard PO requires that PROQUEST INFORMATION
SEER 1290 & LEARNING provide LIBRARY MATERIALS SUPPLIES

This Standard PO requires that MARCIVE INC provide
LIBRARY MATERIALS_SUPPLIES

420045435, THIS Standard PO requires that PALCI ING provide LIBRARY
SSEEISS ATERIALS_SUPPLIES

4500462559

4500462401

4500462239

4000039944

4000039638

4500461979

4500461929

4500461936

4500461934

4500461354

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

Bloomsburg University

View

View

View

View.

View

View

View.

View

View

View

View

View

View.

View
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Contract Summary

The “Contract Summary” page lists important information regarding each contract (Fig. 13). The
information includes the “Contract File(s),” which are links to one or more files that contain the
contract and any appendices, exhibits, tables or other attachments. The “Contract Summary” page
also includes links to “Related Documents” to the contract, which are amendments, purchase orders,
and other documents that relate to or have been issued against the contract.

Figure 13: Contract Summary page

Contract Summary Help
Agency Name Bloomsburg University

Contract Number 4000037562_A0D42215

Date of Execution Wednesday, September 03, 2014

Amount $83,125.00

Beginning Date

End Date Sunday, December 31, 2017
Contracting Party(s) EDUCATION ADVISORY BOARD
Subject Matter This Service Purchase requires that EDUCATION ADVISORY BOARD provide Student Success

Collaborative

Contract File(s)
® 309638 Bloomsburg University 4000037562 AD42215.pdf

® 309538 RTK-4000037562EAB.pdf
If multiple links are displayed, click individually on each link to view the entire contract.

Related Document Summaries # [E} Contract Humber: 4000037562

Search Page Results Page

Viewing Documents

You can click on the link in “Contract File(s)” to view the contract (Fig.14).” If multiple links are
displayed, click individually on each link to view the entire contract.

Figure 14: Document Link close-up

Contract File(s)

- ® 309638 Bloomsburg University 4000037562 A042215.pdf
® 309538 RTK-4000037562EAB.pdf

If multiple links are displayed, dick individualy on each link to view the entire contract.

Related Document Summaries [=} Contract Number: 4000037562

Murmber: 4000037562_A042215 (Amendment)

Clicking on this link (Fig.14) will bring up a copy of the contract (Fig.15). As the example shows,
some documents may have had sensitive or non-public information removed by the agency prior to
submitting it to the Treasury Department. A description of redaction, or removing sensitive or non-
public information, can be found in the FAQs section of the Contracts e-Library.
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Figure 15: Copy of document

COMMOMWEALTH OF PERMEYLVAMIA
£

STO.ITEE AN
SERVICE PURCHASE CONTRACT e O
=3 210 i
133UING OFFICE CONTRACTOR' 2 MAME & ADDRES 2 U THIS SN | AG | INOUY MURSEI
DN IMVOKE

Bloomaburg University of Pannsytvania EDUCATION ADVISORY BOARD sP 4000037562
Contract Adminietration A D0 OF THE ADVISORY BOARD CO PROVIDE 2ERVICE AND EILL TO:
404 Ezst 3acond &irest 2445 M STREET NW Blaomeburg Univeraity of PA
‘Wallar Adminietration Bullding, Room 33 WASHINGTOH, DC 20057 Accounts Payable Department
Bloomeburg. P& 17815 400 East Second Strest

Blaomeburg. P4 17815
Vendor: 1083870

Erlk Canay Fymt terma: Net Dug Immadistaly

Izsulng Officer Phone: E-Mall:

Brand! Yagle Fax: Confractors Feoeral 1o or Sac. $8¢. No- Contact Parson

Rafaranca Humbar : 8P T.FLETCHER AP Dopartment  Fax:

Effective Dais: Expirafion Dals: Confractor's Licenes or Reglstrafion No. CONTRACT HOT TO EXCEED

124312m7T % 323,654 60
SPECIFIED QUANTITY UNIT PRICE TOTAL PRICE

Year1 Intatan Fes 3531/14 - 83013 §33,333.30
Year 1 Sarvies Fae 331/14 - 2018 § 79,166.60
Year 1 Intiation Fes 71715 - 830113 3 6,686.70
Year 2 & 3 Senice Fee 71116 - B30T 5 103,206.60
Year 3 Sarvica Fee THNT - 35017 §17.456.40

Thrae (3] yaar agraemant far SWJent SUCeess Colanoralve, 1o
3EElst Sioamsbarg UNIVareity with Etudant retentian and timaly
raduation.
srvizes baginning on August 31, 2014 and expiring on August 30,
2017, Ona-ime Project inidztlon Fee of 40,000 (year cne anhy],
Annual Sarvice Fae and urtn 57,500 fraved SxpenEe reimoursamant
annually. In the avent thal the Education Advisary Baard (EAB]
pravigee an-elta sarvicze, Bloameburg Unlversity wil reimburee EAS
af thig [portian of te raval remburEemant N 3530rance win
PASEHE Travel Policy as referangad on the EAS Letier of Agreament.

Uﬁﬂﬂ EL3rt of mamb=rship tarm, Inkal payment equal 1 project
Infilation fez (540,000) and first haif of Nirst year annual
earvica feec (547,500) - tolal of §37,500. Annual Senvice Feata
be bllled In advance In 6x-manih Inerements.
Year1 &2 Senica Fee 71115 -G6G02E ¢ $83,125.00
Cont..

SERVICE COOE TOTAL ¢

In compliance with the contract terms, conditons and epacifications, the underslgned, on behalf of the Contractor, which Intends fo be
legally bound hereby, offera and agrees to provide the specified services at the price(z) eet forth abowe at the time{e] and point{s)
specified. In aodition to this document, the following contract terms, conaifions and n?clnhuna ars 4 part of the contract -

1. PASSHE STD 274 located at hitp.itwww.pasehe.edwpertners/Documente/PA S SHE_STD274_02-10-15.pdf

2. Alao Includes the Education Advisory Board Latter of Agreamant ["LOA") dated July 24, 2074,

3. Aleo Includes Attachmient & - Grammi, Leach Bllley Act Agrasmen

Clicking on any “Related Documents” (Fig.16), will bring up the “Contract Summary” page for that
related document. A copy of the related document can then be viewed by clicking on the link in
“Contract File(s)” on the Contract Summary page for that related document.

Figure 16: Related Documents Link on Contract Summary page

Contracting Party(s) EDUCATION ADVISORY BOARD
Subject Matter This Service Purchase requires that EDUCATION ADVISORY BOARD provide Student Success

Collaborative

Contract File(s)
® 309638 Bloomsburg University 4000037562 AD42215.pdf

® 309638 RTK-4000037562EAB.pdf

If multiple links are displayed, click individually on each link to view the entire contract.
Related Document Summaries =} Contract Humber: 4000037562
A042215 (Amendment)

Search Page Results Page
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Documents Not Available For Immediate Viewing
If a contract or related document is not currently available to be viewed, the system will display the
“No files found” message (Fig.17). You can request that a copy of the contract or related document be

added to the Contracts e-Library by clicking on the “Request contract” button.

Figure 17: Request Documents Button

Contract Summary Help
Agency Name Edinboro University

Contract Number 4500462669

Date of Execution Tuesday, May 05, 2015

Amount $5,000.00

Beginning Date

End Date
Contracting Party(s) CHARLES E WELLMAN TRUCKING
Subject Matter This Standard PO requires that CHARLES E WELLMAN TRUCKING provide EQUIPMENT_SUPPLIES-

LANDSCAPING

No files found.

Contract File(s)

-)
-

Search Page Results Page

The system will then display a message advising that the document will be available for Public
Viewing within five days (Fig.18).

Figure 18: Document Request Response

Contract Summary Help
Agency Name Edinboro University

Contract Number 45004562669

Date of Execution Tuesday, May 05, 2015

Amount $5,000.00

Beginning Date

End Date
Contracting Party(s) CHARLES E WELLMAN TRUCKING
Subject Matter This Standard PO requires that CHARLES E WELLMAN TRUCKING provide EQUIPMENT_SUPPLIES-
LANDSCAPING
Contract File(s) No files found.
‘ < Request Sent:
The document will be available on the
Contracts e-Library within 5 days in most
cases.
Search Page Results Page
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